
JURY DUTY 

Any employee who receives an order to serve as a juror must submit a copy of 

such order to his/her Department Head, whereupon notification of anticipated absence 

will be forwarded to the Personnel Office. 

Said employee will be excused from work duty for the period of time said order 

so states.  However, in the event required jury service is reduced or cancelled (excused), 

the employee shall report to work. 
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